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REFLECTIVE ACCOUNT

BY:

	Date of account:                               Time:                           Place:


	Reference to standards 

UNIT: 

	Who else was involved – describe their roles please do not include names for Data Protection

	

	What was happening?  Describe the situation or activity – there is not a word count in place however communicate the scenario accurately and in enough detail for the reader to paint a picture in their mind.


	

	What were your actions and the reasons for them?


	

	What records or information sources did you access or complete, explain why you used them and how you did this?


	

	What organisational policies/procedures affected how you completed the task?


	

	What have you learnt from handling this situation?


	

	 Rate yourself on a scale of 1 (low) -  10 (high) on how you feel the situation/activity was completed successfully


	

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	

	Ask a colleague or manager who witnessed the account to rate you and give you feedback


	

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	

	Witness Name:                                               Position:

Feedback/comments/areas of development that you would like to pass on.


	

	What would you do differently next time and the reason for this? You must identify at least one area of personal development and add this to your Individual learning plan.


	

	Candidate Signature:                                                               Date    
                                              
	

	Witness Signature (as above):                                                 Date 
                                      
	

	Assessor Signature:                                                                 Date  

                                                                          
	

	The purpose of this account is to reflect on my own practice, to support evidence in my portfolio and to show I have the knowledge and understanding of the standards claimed.
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